OBY «Hosropoackas 06.1BeTaaéopaTopus»

1. Ob6mue moroxkenus

1.1. Komekc stukm u ciyxeGHOro moBedeHHs paGoTHHKOB OBY «Hosropoackas
obiBeTnaboparopusa» (Haiee — YupexneHue) paspaboTaH B COOTBETCTBHH C IIOTOKECHHSIMH
Koncrutynum Poccuiickoit ®eneparuu, TpymoBoro komekca PoccHiickoit Oenepanuu,
DenepanbHOro 3aKoHa 0T 25.12.2008 1. Ne 273-®3 «O mpoTuBoaeiicTRHM KOPPYILIHUUY» U HHBIX
HOpMaTHBHBIX NpaBOBEIX aKTOB Poccuiickoii Demepanuu, OCHOBaH Ha OOIIENPHU3HAHHBIX
HPABCTBEHHBIX IPUHIMIIAX X HOPMAX POCCHHCKOTO 0OIIECTBa U roCy 1apCTBa.

1.2. Kopexc stuku m cimyxeGHOro moBeneHHs paGoTHHKOE OBY «Hosropoackas
obneetnaboparopus» (nanee — Komekc) mpeacrapiser coboi COBOKYIIHOCTB OOIIIMX MPUHITKIIOB
NpO(ECCHOHANLHOM STHKM ¥ OCHOBHBIX MPABHJ CIYXEGHOTO IOBEIeHuS, KOTOPBIMU JTOJIXKHEI
PYKOBOJCTBOBATHCSI BCE PAOOTHUKH Y UPEXKACHUS BHE 3aBUCHMOCTH OT 3aHUMAEMOM 10KHOCTH
H CTaxka pabOThl B YUPEXKICHHH B CBS3H C MCHOTHEHHUEM UMH JOJDKHOCTHBIX OOS3aHHOCTEH B
COOTBETCTBUH C TPYJOBEIM JOTOBOPOM.

1.3. Ienero Komexca siBigeTcs yCTAHOBICHHE 3THUYECKHX HOPM M IIpaBUJI CIy>XeOHOIo
IOBEACHUST PaOOTHHKOB I IO0OPOCOBECTHOTO BBLIIONHEHWS MMH CBOEH IpodeCcCHOHATBHOM
ACATEILHOCTH, & TakXe HOPMUPOBAHUE HETEPIIHMOTO OTHOIIEHHS K KOPPYIIIIUY i 06eCTIedeHre
€IIMHBIX HOPM NOBENE€HNs PAOOTHUKOB Y UPEKIECHHS.

1.4. Kozexc npussan noBBICHTE 3 GEKTHBHOCTE BBITONHEHHS PaGOTHAKAME Yuapexnenus
CBOHX JIOJDKHOCTHBIX 00S3aHHOCTE.

1.5. Kaxnerid paGoTHHK YUpeKIeHus JODKeH IPHHAMATEH BCe HEOOXOIMMbIE MEepHI I
cobmoaenus mojoxenuit Kongexca.

1.6. 3nanve u cobmoneHre pabOTHUKAME YUpeKIEHHS MOJTOXeHu# Komexca SBisercs
OTHUM H3 KPUTCPHEB OUEHKH Ka4eCTBA HX NPOQECCHOHANBHOM NESTENLHOCTH ¥ TPYHOBOI
JUCIUIUINHEL

1.7. I'paknanus, IpEHMMAaeMBbLi Ha paboTy B YUpexIeHue, T0IDKeH OBITh 03HAKOMIICH C
HacTosmM KozeKcoM oA -POCIHCh IO HOMMUCAHUS TPYI0BOTO JOTOBOPA.

2. OcHOBHBIE 005132aHHOCTH, IPUHUMILI M OPABHIA CIyKeGHOT0 MOBeICHHS
3 Pa0OTHUKOB YUpeKaeHus

2.1. B cootserctBum co cT. 21 TpymoBoro xomekca PoccHiickoit Denepanuu pabOTHUK
Yupexxaenus 00s13aH:

2.1.1. JIoGpocoBecTHO HCIONHATE CBOM TPYNOBBIE OGS3aHHOCTH, BO3IOXKEHHBIE HA HETO
TPYZAOBBIM JOTOBOPOM;

2.1.2. CobmonaTs npaBuIa BHYTPEHHETO TPYIOBOrO pacropsiika;

2.1.3. CobnronaTs TPYAOBYIO AUCHHIIIAHY:;

2.1.4. BRIMONHATE yCTAHOBIEHHBIE HOPMBI TpyIa;

2.1.5. CobmonaTs TpeGOBaHMS [0 OXpaHe TPy B 00ECTIeIe MO 6E30MaCHOCTH Tpyaa;

2.1.6. BepexHO OTHOCHTBCS K HMYIIECTBY paboTOmaTeNs (B TOM YHCIIE K HMYIIECTBY
TPETHHX JIUII, HAXOAAIIEeMyCsl y paboTomaTens, eciu paboToAaTeNb HeCeT OTBETCTBEHHOCTD 3a
COXPaHHOCTh 3TOT0 UMYIIECTBA) U APYTUX PaOOTHUKOB;

2.1.7. Hezamennurensao COOOIIATE  PYKOBORHUTENIO  YUPEXKICHHS  JUbO
HCILIOCPENCTBCHHOMY DPYKOBOIMTENIO O BO3HHKHOBEHWH CHTYAIlWH, HPEICTABISIOMEH yrpo3y
KM3HU U 30POBBIO JIOACH, COXPAHHOCTH MMYIIecTBa paboTomaTens (B TOM HHCIIe HMyLIeCTBa



TPETBUX JIAL, HAXOISMIETocs y paboTofaTeNns, ecii paboToNaTeNb HECET OTBETCTBEHHOCTD 3a
COXPaHHOCTB 3TOTO UMYIIECTRA).

2.2. OCHOBHBIE IPUHIHIIBI CITy>Ke€GHOrO [OBENEHUS PAOOTHUKOB YUPEKICHUS SBISIOTCS
OCHOBOU IIOBS[CHUS TPAXKJAH B CBSI3M C HAXOXICHHEM HUX B TPYAOBBIX OTHOIICHHSIX C
Yypexnenuem.

2.3. PalorHuku VupexneHMs, CO3HaBas OTBETCTBEHHOCTb I€pell TIpaKIaHAMI,
OOIIECTBOM U OCYJapCTBOM, IPU3BAHBL:

2.3.1. McxonuTsh U3 TOTO, YTO NpU3HAHKE, COOMIOIEHNE U 3alTATA IIPaB U CBOGOI 9e0BEKa
U IPXAHAHA OIPEJEIAFOT OCHOBHOM CMBICI M COJIEPIKAHHUE NEATENBHOCTH Y UpeKIeHHS;

2.3.2. Cobmomars Komcrutynmio Poccumiickoit ®enmepanuu, 3aKOHOAATETHCTBO
Poccuiickoit @enepanun u HoBropoackoi 061actu, He JOMyCKaTh HApyIIEHHS 3aKOHOB U HHBIX
HOPMAaTHBHBIX IIPABOBBIX AKTOB;

2.3.3. ObecneunBath 3QGEKTUBHYIO paboTy YUpeKIeHHUS;

2.3.4. OcymIecTBIATE CBOO AEATENLHOCTD B Ipefeax MpeaMeTa U Ielei MesTeTbHOCTH
Yupexnenus;

2.3.5. llpu WCHONHEHMH MOIDKHOCTHEIX OOS3aHHOCTEH HE OKa3BIBATh MPEANOYTEHHS
KaKuM-THOO MPOQECCHOHATBHEIM MM COLMAIBHBIM TPYNNAaM ¥ OpraHH3alysM, OBITh
HE3aBUCHMBIMHU OT BJIUSHHUSA OTASIBHBIX IPAXKIAH, MPOGECCHOHANBHBIX UM CONUATLHBIX TPYIII
M OpraHu3aliuii;

2.3.6. HcxmroyaTe [OeHCTBHS, CBS3aHHBIE C BIUSHHEM KAKUX-THGO JINYIHEBIX,
MMYIIECTBCHHBIX ((QUHAHCOBBIX) M MHBIX HHTEPECOB, MPENATCTBYIOLIUX ZI0OPOCOBECTHOMY
UCTIOTTHCHHUIO UMM JOJDKHOCTHBIX 00S3aHHOCTEH;

2.3.7. Cobmonate GeCIpHCTPaCTHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTH BIMSHHS HA HX
ACSATENBHOCTD PEIICHUH MIOJUTHYECKUX IIapTHH U OOIIECTBEHHBIX 00BEINHEHHI;

2.3.8. CobmroaTh HOPMBI IPO(GECCHOHANBHOM STHKH U TIPABHIIA AETOBOTO IIOBE/ICHUS;

2.3.9. IIposBISTE KOPPEKTHOCTH M BHHMATEIBHOCTH B OOpallleHuu ¢ IpakIaHaMH MU
JOJDKHOCTHBIMY JTHIIAMHE;

2.3.10. IIposBIATE TEPIUMOCTE U yBAKEHHE K OOBIYAsIM 1 TpaguuyaM HapogoB Poccuu u
APYTHX TOCYyNapCTB, YUMTBIBATH KyIbTYPHBIE M MHBIE OCOOCHHOCTH Pa3jIMYHBIX 3THHUECKHX,
CONMAIbHEIX — TPYyHmI M KOH(Qeccu#,  CmOcoOCTBOBATH — MEXHANMOHATBHOMY U
MEXKOH(QECCHOHATBHOMY COITIACHIO;

2.3.11. BosnepxmuBaThcs OT NOBENEHHs, KOTOPOE MOIVIO OBI BBI3BATH COMHEHHE B
JOOPOCOBECTHOM HCHONHEHHH DPabOTHUKOM YUPEKICHHUS JOJDKHOCTHBIX o0s3aHHOCTEH, a
TaKKe u30erath KOHOIUKTHBIX CHTyalMi, CIOCOOHBIX HAHECTH ymepb ero pemyTanud MM
ABTOPHUTETY Y UpeXKICHHUS;

2.3.12. He wuCcmomp30oBaTh [OJDKHOCTHOE MONOXKEHHME IUI OKA3AaHHS BIMSHUS Ha
ACATEILHOCTD T'OCY IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIECHHs, OPraHU3allHiA,
AODKHOCTHBIX JIUI U IPAXK/AH IPU PEUIEHAH BOIPOCOB JINYHOTO XapaKTepa;

2.3.13. Bo3zmepxuBaThCs OT IyONUYHBIX BBICKA3HIBAHMIA, CYXIEHUM U OIEHOK B
OTHOIUICHWH MAEATETIBHOCTH YUPEXIEHHUsS, €r0 DYKOBOAUTENS, €CINH 3TO HE BXOMUT B
JOJDKHOCTHBIE 00A3aHHOCTH paboTHUKA VUpeKIeHHUS,;

2.3.14. McHonHATH MOJDKHOCTHBIE OOS3aHHOCTH JOOpOCOBECTHO W Ha BBICOKOM
IPOGECCHOHANEHOM YPOBHE B LENSIX 00ecneueHns 3 heKTUBHOMN paboThI YupexaeHus;

2.3.15. He yJacTBOBaTh B NIPOBEIEHHH aTrHTALNH, HalpaBJICHHOH NPOTUB JEATEILHOCTH
YupexIenus, He paCpoOCTPaHATh KaK B IPoIecce TPy I0BOit NESITENBHOCTH, TaK ¥ B IIyOJIHIHOM
IPOCTPAaHCTBE  (COUMANbHBIE  CETH, MECCEHIKEDHl, CETEBble H3MAHUS U HHOE)
AUCKPENUTUDPYIOIME K JIOKHBIE MaTepHaibl B OTHONICHHH pEIUeHHH, NPUHHIMACMEIX
YupexaenueM.

2.4. B nenax IpOTHBOACHCTBHUS KOPPYIIMH pabOTHIK VYapexaenus 06s13an:

2.4.1. TlposiBNATh NPU HWCHOMHEHHM NOJDKHOCTHBIX OBGS3aHHOCTEH ZI0OpPOCOBECTHOCTD,
OOBEKTHBHOCTb, YECTHOCTh, GECHPHCTPACTHOCTB, HE JOIYCKATH KOPPYIIIHOHHO-OIMACHOTO
TIOBECHUS (IOBEACHHS, KOTOPOE MOXKET BOCIPHHUMATECS OKDPYIKAIOIMME KaK OBeIIanne wid
IPEIUIOKCHUE TAYH B3ATKH, KaK COTJIaCUE IPUHATE B3ATKY WM KaK IIPOck0a 0 gage B3SATKHU TH60
KaK BO3MOKHOCTb COBEPIIUTE HHOE KOPPYIIHOHHOE [IPABOHAPY IIIEHHE);



2.4.2. TlpotuBoselicTBOBATE KOPPYIIIHOHHBIM HPOSBIEHHIM U IIPeIIPUHAMATE MEDPEI 110
NpodUIIaKTHKE KOPPYIIIHHU B OPSAKE, YCTAHOBIEHHOM IeHCTBYIOIIM 3aKOHONATENECTBOM,

2.4.3. VBenomyath paboToaaTeNs, OpraHs! IPOKYPATyPHI, IIPABOOXPAHUTEIHHEIE OPraHbl
000 BCex cilydasx oOpalneHus K paboTHUKY YUpexIeHus KaKUX-JIHO0 JIHI[ B e/ CKIIOHEHHS
K COBEPIIEHUIO KOPPYIIIMOHHBIX TPaBOHADY IIEHHIA;

2.4.4. He nomyckath HOJIyYeHHS B CBSI3H ¢ HCIOTHEHHEM NOJDKHOCTHBIX OOS3aHHOCTEH
BO3HATpaXXIEHMs (HEOCHOBATENBHOTO 00OTaEHH)s) B ICHEXKHOM MO0 HATypaIbHOM hopMe OT
(DH3HICCKUX U FOPHANYECKHX T (IOJAPKH, NCHBIH, IEHHOCTH, CCYIbI, YCIIyTH MATEPHAIBHOTO
XapakTepa, OIliaTa pa3BJICYCHHUH, OTAbIXA, TPAHCIHOPTHBIX PAaCXOMOB U T.N.) IS ceOs W I
TPETHUX JIHII;

2.4.5. llpuHUMAaTE MEpHI M0 HENOMYIIEHMIO BO3MOXHOCTH BO3HHKHOBEHHS KOH(IJIMKTa
HHTCPECOB U YPETyIMPOBAHUIO BOSHUKIIKX CIIy4acB KOH(IUKTa HHTEPECOB, HE JOMYCKATh IPH
UCIIOJIHEHMH JOJDKHOCTHBIX OOS3aHHOCTEH JMYHYIO 3aMHTEPECOBAHHOCTB, KOTOPas MPUBOLHT
HJIA MOXET NPHBECTH K KOH(IMKTY HHTEPECOB, YBEAOMIIATH CBOETO HEHNOCPENCTBEHHOIO
PYKOBOIUTETIA O BO3HUKINEM KOH(MIMKTE HHTEPECOB UK O BO3MOKHOCTH €T0 BOSHUKHOBEHHS,
KaK TOJIBKO €My CTaHeT 00 3TOM HM3BECTHO.

2.5. PaboTHuK VupexneHHs oOs3aH [PHHEMATH COOTBETCTBYIOILME MEpHL  TI0
obecreyeHn o 0e30NacHOCTH ¥ KOHGUICHIHMATLHOCTH HHPOPMAIHH, 38 HECAHKI[MOHUPOBAHHOE
pasrialieHue KOTOPOH OH HEeCeT OTBETCTBEHHOCT MIIH(M) KOTOpast CTalla U3BECTHA €MY B CBS3U
C HCIIOJTHEHHEM MM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.6. PaborHuk VYupexmeHHs, HameICHHBIA OpraHHM3alMOHHO-PACTIOPSIUTEILHEIMHA
TIOJTHOMOYHSIMH IO OTHOLIEHHUIO K IPYTHM pabOTHHKAM Y UPEXXACHUS, NOJDKEH CTPEMHUTECS OBITH
And  HuX oOpasuom mpodeccHoHaNM3Ma, OE3YNpeYHOH permyTamyy, CrIocOGCTBOBATE
(opMHUpOBaHMIO B YUPEXICHHM OJArONpPHUSTHOTO s 3hdEKTUBHOMN paboTel MOpaIbHO-
TICHXOJIOTHYECKOT0 KIMMaTa. BHENPATh B MPaKTHKY CTaHAApThI ¥ HPONENYPhI, HAPABICHHEIE
Ha ofecrieuenne OOOPOCOBECTHOM paboThl YUpexIeHHs, 0OeCeunBaTh HEOMyIIeHne
COCTaBNICHHs HEOQHUIMATEHON OTIETHOCTH ¥ HCIIOIB30BAHMS TIONENBHEIX JOKYMEHTOB.

2.77. PaboTHEK YUpeXIeHNs HE UMEET IpaBa:

2.7.1. 310ynoTpebniTh MODKHOCTHBIME IOJHOMOYHSMHE, CKIOHSATH KOTO-THOO K
NPaBOHAPYIUEHUAM, HMEIOIMM KOPPYILIHOHHYIO HAIPABIEHHOCTD,;

2.7.2. Bo BpeMsl HCTIONTHEHHUSI HM JIOJDKHOCTHEIX 00S3aHHOCTEH BECTH cebs BBI3BIBAIOLIE 110
OTHOIICHHIO K OKPYXXAlOIIUM, IPOSBIATh HETATHBHBIE SMOLMH, MCIONB30BaTH CJIOBA U
BBIPKCHHS, HE IOy CKaeMbIe NeJI0BBIM 3TUKETOM.

3. OTBeTCTBEeHHOCTH 32 Hapymenne Koxexca

3.1. PaGoTHuK YupexneHus 00s3aH BECTH cebs B COOTBETCTBAH C HACTOSIIHM Konmexcom,
3HaKOMHTBCH C M3MCHEHHAMH, BHOCHMBIMU B HETO, U IPUHEMATh HEOOXOMUMBIE MEpBI I
BBITIOJIHEHHS €70 TPeOOBAHMIA.

3.2. AHanmus W oOuUEHKA COGIIONCHHS MOJOXEHMH, NPEeXyCMOTPEHHBIX HACTOSIIHM
Konexcom, sBisiorcs o0s3aTeNbHBIME TIDH HPOBENEHMM ATTECTAlMH, HA3HAYCHWH Ha
BBIIIECTOSAIIYIO JOJDKHOCTD, PACCMOTPEHHH BOIPOCOB IOOIIPEHMS M HAIPAXKICHUS, a TAKKe
HAJIOXXEHUH TUCIHIITIMHAPHOTO B3LICKAHNUA.



